BO TU PHAP

Quy trinh thanh toan ché d9 bio hiém xa hoi
om dau, thai sin
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QUY TRiNH Ma3 hiéu: KT-VPB-23
Thanh to4n ché @9 bao |Lanbanhanh: 01
hiem xa hoi om dau, | Ngay ban hanh:
ISO 9001:2015 thai san
SUA POI TAI LIEU
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sia dbi/ | 2% L0 | M ti ndi dung sira dbi | hanh/Lan ghgnh
bdsung | 9 ; sira @bi
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QUY TRiNH M3 hiéu: KT-VPB-23

Thanh todn ché d¢ bio | Lanbanhanh: 01

hiém xa hoi 6m dau, Ngay ban hanh:

ISO 9001:2015 thai san

1. MUC PICH:

Quy trinh nay quy dinh théng nhat trinh t, thi tyuc, thoi gian, dam bao viée
thanh toan ché @6 Bao hiém x3 hoi theo diing thoi gian quy dinh.

2. PHAM VI AP DUNG:

Ap dung cho cac don vi thudc khdi Vin phong B6 sir dung ngudn kinh phi
ngan sach nha nuéc duge giao.

3. TAI LIEU VIEN DAN:

- Luat Bao hiém s6 58/2014/QH13 ngay 20/11/2014;

- Luat Bao hiém y t& s6 25/2008/QHI2 ngay 14/11/2008; Luat sb
46/2014/QH13 ngay 13/6/2014 stra dbi, bd sung mét s6 didu cua Luat Bao hiém
y té;

- Nghi dinh s6 115/2015/ND-CP quy dinh chi tiét mot sb diéu cia Luat Bao
hiém x3d hdi vé€ Bao hiém xi hdi bat budc.

- Théng tu s6 59/2015/TT-BLDTBXH Quy dinh chi tiét va huéng dan thi
hanh mdt sd diéu cia Luat Bio hiém x3 hdi vé& bao hiém x3 hoi bat bude.

- Quyét dinh 595/QD-BHXH nim 2017 Hudng din chi tiét v& bao hiém x3
h61, bao hiém that nghiép, bao hiém y té.

4. PINH NGHIA/TU VIET TAT:

BHXH: Bao hiém x3 hoi

BHYT: B4o hiém y té

CB,CC, NLD: can bg, cdng chic, nguoi lao dong
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QUY TRINH M4 hiéu: KT-VPB-23

Thanh toan ché ) bao |Linbanhanh: 01

NZ

e

ISO 9001:2015

hiém xa hgi 6m dau, Ngay ban hanh:
thai san

5.NOI DUNG:

Bitu
Thoi mau/Két
gian qua

Trach

TT Trinh tw ‘n
: nhiém

B1 | Lap ching tir:

- Trong vong 7 ngay ké tir khi nghi
6m, nghi thai san, can bd, cong
chic, ngudi lao dong cd trach
nhiém giri gidy béo nghi dm, nghi
ché do thai san cho Vin phong Bo
dé thuc hién béo gidm lao dong véi
co quan BHXH; cét giam tidn luong | Canbd, | Trong
theo diing quy dinh. cong | thoi gian
chuc, |45 ngay

- Trong vong 45 ngay ké tir ngay di _ .
nguoi | ké tir

lam tré lai, cdn by, cdng chir, N ‘ . Gib a
ngudi lao dong c6 trach nhiém gui | 120 4ong | ngdy  di Y

hd so thanh todn ché d6 bao hidm lam  tro | Dghi  thaoh
x4 hoi v& Vin phong B (phong Tai lai toan  (mau
chinh - K& todn), cu thé nhu sau: OI'TM)

- HO so kém
theo.

a) Pdi v6i ché d6 thai san:

- Gidly @ nghj thanh toén;

- Gidy chimg sinh hoic Gidy
khai sinh (ban sao hodc ban sao ¢
cong chimg) hodc trich lyc Gidy
khai sinh cia con;

b) Péi véi truong hop nghi
do ém dau, kham thai, hut thai;
dudng sirc sau 6m dau, thai san: Hd
so d& nghi thanh toan gbm:

- Giy d8 nghj thanh toén;
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ISO 9001:2015

thai san

QUY TRINH

Thanh to4n ché @ bao | Lan ban hanh:
hiém x4 héi 6m dau, Ngay ban hanh:

M3 hiéu:

KT-VPB-23

01

- Gidy ra vién (ban chinh
hogc ban sao chimg thwc) dbi véi
truong hop diéu tri ndi tra hoéc
Gidy ching nhan nghi viéc hudng
BHXH theo mau quy dinh do co s&
Khém chira bénh cip. Truong hop
ngudi lao déng méc bénh dai ngly
ngodi thoi gian didu tri néi tri con
c6 thoi gian diéu tri ngoai tru: Phiéu
hoi chan (ban sao) hoiic Bién ban
hoi chin (ban sao) thé hién thoi
gian nghi viéc dé diéu tri;

Truong hop nghi chim soc
con dm: Gidy ra vién (ban chinh
hoac ban sao ching thuc) hoac ) y
ba cia con (ban chinh hodc ban sao
chung thuc).

B2

Chuyén ndp chirng tir:

Sau khi don vi thuc hién xong hd so
thi chuyén ndp cho Phong Tai chinh
— K& toan.

Canbo, | 01 ngay
cong lam viéc
chire,
nguol

lao dong

Hb SO,
ching ttr cla
can b cong
chtic, nguoi

lao dong

B3

Nhin, kiém tra hé so,Jip danh
sach dé nghi giai quyét hwéng ché
do 6m dau, thai san, biéu miu
01B-HSB :

- Lanh dao Phong Tai chinh - K&
toan but phé truc tiép vao hd so dé
nghi thanh toan cia CB,CC, NLD.

- K& toan vién kiém tra ho so ldp

HO so cua
CB,CC,NLDb
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thai san

QUY TRINH

Thanh toan cheé do bao
hiem x4 hgi om dau,

M4 higu: KT-VPB-23

LAn ban hanh: 01

Ngay ban hanh:

danh sach d& nghi giai quyét hudng
ché d6 dm dau, thai san

Ké toan
vién

03 ngay
lam viéc

B4

Kiém so4t:

- Néu hd so chua dam bao thu tuc,
ché d6, c6 sai s6t thi yéu cau Ké
to4n vién lién hé véi nguoi d& nghi
thanh toan dé& bd sung, hoan thién
hoic tr chéi thanh toén (tra lai hd
so cho ngudi dé nghi, néu 15 1y do).
- Néu ching tir thuc hién dam bao
ding quy dinh, ché d6 thi Ké toan
truéng ky duyét va trinh Lanh dao
Vin phong phé duyét.

Ké toan
truéng

03 ngay
lam viéc

Hd so thanh
toan  duoc
kiém soat

BS

Phé duyét:

- Néu chimg tir chura dam béo thu
tuc, ché dd, c6 sai sét thi yéu ciu
Phong Tai chinh - K& toan lién hé
v6i nguoi dé nghi thanh toan dé bd
sung, hoan thién hoic tir chéi thanh
todn (tra lai ching tir cho ngudi dé
nghi, néu ro ly do).

- Néu chimg tir thuc hién dam bao
ding quy dinh, ché d6 thi Lanh dao
Vin phong phé duyét, chuyén Ké
toan vién thuc hién tha tuc ndp hd
so cho co quan BHXH

Lanh dao
Vin
phong

02 ngay
lam viéc

HS so thanh
toan  duoc

phé duyét

B6

No6p hd so cho co quan BHXH:

- Sau khi chuing tU thanh toan da
dugc Lanh dao Van phong phé

Phong
TCKT,

05 ngay
lam viéc
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QUY TRiNH M4 hiéu: KT-VPB-23
Thanh toan ché d9 bao | Lanbanhanh: 01
hiém xi hgi 6m dau, | Ngay ban hanh:
ISO 9001:2015 thai san
duyét, ké toan 1am thd tuc ndép hd | BHXH
so cho co quan BHXH giai quyét.
- Sau ndp hd so, ké toan theo ddi
tién trinh giai quyét hd so cia co
quan BHXH & thong bao cho
CB,CC,NLDb
6. HO SO LUU
STT Tén hé so Noi luu T/gian lwu
5 Vian phong Bé
1 | Toan bo hd so, ching tir thanh todn (P;rgrli’g ‘;%KTO) 01 nim

Hd so thanh toan duoc luu tai Phong Tai chinh — K& todn 01 nim, sau dé

chuyén cho Phong Liru trit lvu theo quy dinh.
7. PHU LUC/MAU BIEU PINH KEM

- MAu s6 01- TM: Dé nghi thanh toan;
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QUY TRINH Mai hiéu: KT-VPB-23

Thanh to4n ché @9 bao | Lanbanhanh: 01

hiém x4 hgi 6m dau, | Ngay ban hanh:
thai san

Maiu s6 01-TM

BO TU PHAP CONG HOA XA HOI CHU NGHIA VIET NAM
VAN PHONG Péc I4p - Tu do - Hanh phic

Ha Ngi, ngay  thdng  ndm 20
GIAY PE NGHI THANH TOAN

Kinh glri: oo
Ho vaten ngudi d€ nghi: ....oooeveevviiiiiiieeeeeeeee e
S6 tién: ...
Bang chit: ......cccceuneenne.
Noidung thanh todn: ...,

(Kém theo: .....ccceeveivveiiee chimg tir gbc).

Xin chan trong cim on sy phbi hop ciia Quy Pon vi.

Ngudi dé nghi LiAnh dao don vi K& toan trwdng Thi treémg Vin

K¥. ho tén dé nghi thanh . ) phong
(3 he tém) todn (K§, ho tén)

(KY, ho tén) (KY, ho tén)







